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€IMS

The purpose of this document is to provide instructions for schools to perform
their 2009 Key Stage 3 Teacher Assessment Return to the QCA Test Orders
Website for Year 9 pupils. The instructions are based on schools using
SIMS.net Assessment Manager 7 (AM7). Following these instructions will
ensure that the results entered appear in the AM7 Marksheets and will be
included in Individual Pupil Reports and the Common Transfer File to be
returned to the NAA.

Schools must be running the March 09 version of SIMS .net

ALL Steps (1-6) must be completed to ensure success  ful completion of
the 2009 Key Stage 3 Return

Step 1 — Installing the Wizard Components
Step 2 — Running the Wizard & inputting Results
Step 3 — Creating Individual & Comparative Reports using the Wizard

Step 4 — Creating the Alternative destination QCA T  est Orders Website’
in SIMS.net for a Common Transfer File (CTF)

Step 5 — Creating the Common Transfer File (CTF) in  SIMS.net

Step 6 — Uploading the Common Transfer File (CTF)t o the Test Orders
Website

Appendices:
Appendix A. Example of an Individual Pupil Report

Appendix B. Example of a Individual Pupil Report (P upil that has
a P Scale assessment)

Appendix C. Example of a Comparative Report
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Step 1 — Installing the Wizard Components

a) Select Routines | Data In | Assessment Manager

| Import

sis SIMS .net: Green Abbey School

Focus  Reports Lnnls window  Help

- - 2 = S 5

:‘i::mn Fonward ﬁ  § {\9“ E’ ;_..;_ 'ﬂ] E-‘ w |LL€? L'__J% 3
SIMS Shortcul Data Qut » [ABlacker, 22/06/2009
Applications [ Dataln CTF vl

Skatutory Beturns | Assessment ‘ Import ||

Student Performance Analysis b Impart From Spreadsheet

Skaff

Doruments Titde Bulletin D ate

COMMEXIONS CARD Summer term Teachers' TV Schedules available 20/04/2003

EMA

Data Synchronisation
Data Exchange
Curriculurn & Lesson Planner

Lesson Monitor

b) You will be presented with the following screen:

Select the file to import from

Header comments from the impart fils:

Overwrite with default values [

/
< Back || Negls || Finish || LCancel
/

/

4

/

c) Click on the Browser Icon lI & navigate to:

C:\Program Files\SIMS\SIMS .NET\AMPA\England Second ary (and
Middle Deemed Secondary)\Assessment Manager

i | =0 Aszeszment b anager

=

4 My Recent Documents
Desktop
[ My Documents
My Camputer
M, 3% Floppy [4)
g Local Dizk [C)
| Program Files
[ SIMS
IS SIMS MET
I AMPA
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d) Highlight the XML file called Key Stage 3 Wizard England 2009 & Select
the Open Button

open 2|
Loak in: I@AssessmeﬂlManager j €] ¥ 2 -

Av Pt Score Calc Templates AM7. xml QCA Test Templates K52 2009,xml
AL TA Aspects, xml QCA Test Templates K53 2008, =zml
MA Aspect. xml QCA Test Templates K53 2009.xml
n K51 Templates.xml
n K52 Templates.xml

n K53 Templates.xml
Desktop YFS Profile Detail Wizard 2009 xml
S Profile Surmary Wizard 2009,xml
‘ ey Stage 1 Wizard England 2009, XML
ey Stage 2 Wizard England 2008, XML
ey Stage 2 Wizard England 2009, XML
ey Stage 3 Wizard England 2008, M|
ML

My Dacuments

ey Stage 4 Aspects.xm
Type: ¥ML Document

Stale Templtes Koy 5| 1ot biodfied: 30/01/2009 11:39
P Scale Templates Key 5| 5ize: 2,77 ME

File name: IKay Stage 3 Wizard England 2009.:ML j Open I
Files of type: |><m| files [*.xml) d Cancel |

[~ Open as read-only

e) You will be presented with a statement about the data you are about to
import. Click on the Finish button

emmport 21 x|
Select the file to import from
|E'\Prngram Files\SIMS45IMS HE T AMPAVE ngland Secondary [and Middle Deemed Secondary]'Azzessment Managa|

Header comments from the import file:

K.ey Stage 3 England 2009

Thiz wizard holds the Marksheet and Individual Report Templates that pou will need in order ta manage the Key Stage 3
process for schoalz in England.

Once the import is complete, vou will need ta...
1. Select the ‘Wizard Manager from the Tools menu option and run this wizard, 'Key Stage 3 England 2009
2. Wwithin the ‘Wizard select MC 'ear 3 to complete the Marksheets and print the Reports.

Fleaze click ‘Finizh' to complete the import process.
Thiz may take a litle time.

Owerwrite with default values [

< Back | | Hext > | | Finish | | LCancel

| 7

f) Select Yes when prompted ‘Are you sure you wish to proceed?” to
continue with the Import. You may have to wait a few minutes for the
Import to complete.

sims.net X
' "-n.‘ Are wou sure wou wank ko proceed?
[

Yes Mo |
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g) Upon completion the Activity Log will appear. This is simply confirming
what has been installed. You can now select the Close button.

£

=1 Print |1'_'| Save

Activi
Azzessment Manaager Impart from .S j

Date : 22/06/2009 12:29:29

The following Gradeset(s] were successfully imported:
Gradeset K53 Maths Test Levels Tier 5-7

Gradeset K53 Maths Test Levels Tier B8

Gradeset K53 Science Test Levels 3-6

Gradeset K53 Science Test Levels 5-7

Gradeset K53 Maths Test Levels Tier 4-6

Gradeset K53 Maths Test Levels Tier 35

Gradeset K53 Maths Test Levels

Gradeset Teacher Assessments KS3

Gradeset:P Scale Science

Gradeset:P Scale Individual 4Ts

Gradeset:P Scale Foundation K53

Gradeset:P Scale English and haths

GradesetArt Music PE 2000

Gradeset K53 Read”wiite Test Levels

Gradeset K53 Science Test Levels

Gradeset: K53 English Test Levels :I

You have successfully installed the Wizard
Components. Continue to Step 2
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Step 2 — Running the Wizard & Inputting Results

a) Select Tools | Performance | Assessment | Wizard Manager

sims SIMS .net: Green Abbey School
Epcus  Reports  Routines [Tk |Window  Help

SIMS Shortcuts
Applications

Admissions

Lookups

Cther schaols

Setups

Setup Message Options
Housekeeping

Academic Management

L eredBBECES

22/06/2009

»
chool
13

Maintain Medical Event Title Bulletin D ak
Summer term Teachers' TV Schedules available 20/04/2009
Census Tools
Curriculum # Lesson Planner — »
2% Check for Update
System Diagnostics »
Performance Assgssment Cateqary
Yalidate Memberships Analysis 3 System Utilities 4
Cover Profiles 3 | Wizard Manager
Staff 3 Options Individusl Report Template Conversion
CAPITA Fii:2
SOLUS Th/Gg
Foom 2 Humanities Foom 1
Supportiet

b) Select Incomplete in the Filter Box

21|
Filter
Mame: Edit Date Complete
K.ey Stage 3 England 2003 01/0142009 O
<Back || Mew> || Frsh || Cancal
A

c) You will be presented with the Incomplete Marksheets. Left click on the
Key Stage 3 England 2009 Wizard to select this Wizard & then Select the

Next button
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d) Click on the Browser icon “Lto Open the Group Selector Window

sims Wizard - Key Stage 3 England 2009
Select Group
Q
cBock || Met> [ Feih ][ Cancel
£

55 Group Selector

Select the effective Group date

Fom [02/0872008] ©1 | To [SToE/2008] 2|

Befresh

Exam Season Candidates
Course

Ethnicity

Home Language
First Language
Mew Intake Group
- Registration Groy

=

up

Curriculurn Year

- Agsessment User Defined
Exarn Performance Cohort
User Defined Groups
House

Apply | | Clear Sglection || Lancel

| 7

f) Highlight Year 9 & Select the Apply button

siMs Group Selector 2x|

Select the effective Group date

Fom [ZOWEG] 0 | 1o [AAwH0] 3| | Aehesh |

Evam Season Candidates =
Course
Ethricity
Home Language
First Language:
Mew Intake Group
Registration Group
Special Needs
Yeat Gitoup
Vst Groups
Year 7
Year 8
Year 10
Vear 11
o Tear 12
wTear 13
National Curicuum Year
Basessmen User Defined
Exam Perfemance Cohon =l

ooy | [ ClearSglection | [ Concel |
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g) You will now see Year 9 displayed in the Group column. Select the Next
button

sixs Wizard - Key Stage 3 England 2009 21xl
Select Group
“ear 9

<Back |[ Mews [ Ensh[[ Cancel

2

h) You will now be presented with a list of Eleven Marksheets:

KS3 A. En Ma Sc TAs 2009

KS3 B. MFL TA 2009

KS3 C. Subject TA 2009

KS3 D. Foundation TA 2009
KS3 E. P Scale Core 2009

KS3 F. P Scale Foundation 2009
KS3 G. En Tests 2009

KS3 H. Ma Tests 2009

KS3 1. Sc Tests 2009

KS3 J. Broadsheet Review 2009
KS3 K. Average Point Score Calulator

Left Click on KS3 A. En Ma Sc TAs 2009 to Select this Marksheet & then

Select the Edit Marksheet & button

Markshestz
Filter: W Please select a Marksheet and click on the pencil to en&\
Template Group Last Used Complete y‘
K534 EntaSc T4 2009 ear 9 O
KS3B. MFL TA 2003 ‘ear 9 O
K53 C. Subject T4 2009 Year 9 O
K53 D. Foundation T4 2009 ear 9 O
KS3E. P Scale Core 2009 ear 9 O
KS3F. P Scale Foundation 20039 Year 9 O
K53 G. En Tests [Optional] 2003 ‘ear 9 O
K53 H. Ma Tests [Optional] 2009 ‘ear 9 O
K531, Sc Tests [Optional) 2003 ‘ear 9 O
K53 J. Broadsheet Review 2009 ear 9 O
K53 K. Average Point Score Calculator — |fY'ear 9 3007/ 2008 O
< Back | | Mest > | | Finizh | | LCancel
4
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i) You will be presented with the KS3 A. En Ma Sc TAs 2009 marksheet.
You will need to enter & save results for ALL pupil s into the following
columns (which are marked with a  red tick below):

You will need to enter a ‘W’ (this stands for Working towards Level 1) for
pupils that have a P Scale assessment in these columns & then Enter P
Scale results into the associated marksheet (Pages 14 & 15).

EN AT1 Speak & Listening KS3
EN AT2 Reading KS3
EN AT3 Writing KS3

B

MarksheetEntry - KS3A EnMaScTA2009: Year 9

Save Undo (ZPrint 48] Export ~ [ Caleulate @Help 8 Favouites $€ Close
1Basic Detals 2 Marksheet 8

1 Basic Details
B [This Markshest can be Lsed o enter the Teacher Assessments far AT= in Englsh, Maths and Science at Key| +
SE Stage 3 in 2009

1. Enter the Levels for each of the ATs.

Last Lised |:":|

Daata entry for this Markshest is complete [0

2 Marksheet

FResult Date B2

i Group Membership Date  [22/06/2009 5} Retesh (®) Summary 3% Narrow &l Zoom

Group Fiter | a

-
e

nce Subject K53

Kep Stage 3V alidated Result
o
-
-

M& AT3 Shape § Space K53
Key Stage 3 Yalidated Result

33
28
<o
e
am
=2
=
gb
5%
-
fag
Ea
=z
&2

Missing Entry Check

SCTA Scie

ABBOT, Clarissa
BLE, Beniamin
ABU-KDASH. Frederk v v v
ADAIR, Geofirey

ADAMS, Lovise
ADDISON, Avie
ADDISON, Groham
AGATHOCLEOUS, Geoige

AGATHOCLEQUS, Sulvina
AHMAD, Arfa

You do not have to enter all results before you Save & Close the
marksheet. You can save the results you have entered & continue at
another time.

To Continue Adding Results at Another Time or to Ac cess a Different
Marksheet

a. Loginto SIMS.net - Select Tools | Performance | Assessment |
Wizard Manager

b. Highlight the Key Stage 3 England 2009 Wizard

c. Select Next & Next & double click on the template you wish to enter
results for.
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J) Once all results have been entered & saved, Select the Calculate button

Bucsuse 1o populate the EN TA English Subject formula column with
results.

- The information can be printed by selecting the Print button & Frint
- A summary of the results can be obtained by selecting the Summary button !/ Summary

Fail. This will appear in the Missing Entry Check column where pupils have
some results missing. This is not an error but notification of missing results.

k) Select the Save button & then Close the Marksheet to return to the
Wizard.

[) Select the marksheet S3 C. Subject TA 2009 & Enter results for ALL
pupils into the following columns (which are marked with a red tick
below):

ENTA English Subject
MA TA Maths Subject
SC TA Science Subject
MF TA MFL Subject

Marksheet Entry : KS3 C. Subject TA 2009: Year 9

1A T4 Maths Subject

ey Stage 3 Valideted Result
HF TAMPL Subject

Kep Stage 3Valdeted Result
Missig Entry Check

N
N
N
N

m) Select the Marksheet KS3 D. Foundation TA 2009 & Enter results for
ALL pupils into the following columns (which are ma rked with a red
tick below):

AR TA Art Subject

DA TA Des and Tech Subject
GE TA Geography Subject

HI TA History Subject

IC TA Inf Tech Subject

MU TA Music Subject

PE TA PE Subject

RE TA RE Subject
Citizenship TA
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Marksheet Entry - KS3D. Foundation TA 2009 : Year 9

Save Undo (5 Print 48] Export + [ Caloulate
1 Basic Detals 2 Marksheet

1 Basic Details
Notes This Marksheet can be used ta enter the outcomes of Teacher Assessments in Faundation Subjects at Key :I

Stage 3 in 2003

1. Enter or amend the Teacher Assessments in the white ‘data entry' columns.

Data entry for this Marksheet is complete O
2 Markshest
Result Date Group Membership Date  [22/05/2009 ) Refresh () Summary 2t Namow @ Zoom
Graup Filter | a
P Q
. = = = - = = - =
g =i Fij Fij Fij 3 ] Z ]
o S o = = & & I &
= Ze == . = =T = = =
z S a2 TE z z £ E z =
=Rl [} =50 =5 = g oo R el [
B2 =i 55 ps = F B2 == = =
g5 5= = s = o 5= 9= a= = -
Fin & = =0 = Gra Fa i =i z 3
=2 Su e 28 23 =8 iy Bl 25 3 z
£ Inm = = =) = =8 o= = e o =
5 =2 e x5 =5 & et =& a5 g3 g &
ES I < B wE S = = w w3 a 2 =
o AL e =14 [ T e = O 5 OC [y = o

ABBOT, Clarissa | | | s | s S

ABLE. Benjamin
ABU-KOASH. Frederik
ADAIR. Geoffrey .
ADAMS, Lovise [V 4
ADDISON, Avie
ADDISON, Graham
AGATHOCLEOUS, George
AGATHOCLEOUS, Sulving
AHMAD, Arfa

AHMED, Mohan

n) Select the Marksheet KS3 G. En Tests (Optional) 2009 & Enter results
for ALL pupils into the following columns (which ar e marked with a
red tick below):

- EN Read Test Level
EN Write Test Level
- EN Test Level

Marksheet Entry: KS3 6. En Tests (Dptional) 2009 Year 9
Same Undo (£ Print 48] Export - [ Calculate

1BasicDefalls 2 Markshest

1 Basic Details

Wocs This Marksheet can be used to enter the outcomes of tests in English far the 2003 Key Stage in England -
1. Click on Calculate before you enter data. This will reveal borders between sach of
the sections. -
Data entry for this Marksheet is complete (m}
2 Markshest
Result Date Group Membership Date  [22/05/2009 &) Refresh () Summary 32 Narow &l Zoom
Group Filker | @
5 & & 5 7 &
i i E ki i E ki i E ki
F & 2 g & 2 g F 2 g
= & & & & & & = . & &
) S = =T S = = = S S = = S
= z x B TE = z z w2 <L = 2 2
= = = = o = = =2 52 ER] = el =
2 = = 25 45 = = = [ ] I% = = =
e = it £ = i Gt o o= Z= 2 _= B>
o am B ki Q™ =G B Zo T
A ) £ 28 1) £ £ =) 1) Sg il
£ ~ 8 E i s b i E i st ~ £ = i} 78
L S@ 5@ @ & @ 5@ ] @ =0 ] it
E =% == =z =3 == =3 =3 =5 =3 =3
& i ] e ] ] ] ] e ] ]

ABBOT, Clarissa

ABLE. Beniamin
ABU-KOASH. Frederik
ADAIR. Geoffrey

ADAMS, Lovise
ADDISON, Avie
ADDISON. Graham
AGATHOCLEOUS. George
AGATHOCLEQLS, Sulvina
AHMAD, Arfa
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0) Select the Marksheet KS3 H. Ma Tests (OPTIONAL) 2009 & Enter
results for ALL pupils into the following column (w hich is marked
with a red tick below):

MA Test Level KS3

s Marksheet Entry X[

MarksheetEntry: KS3H. Ma Tests (Optional) 2009 : Year 9

Save Undo £ Frint 48] Export ~ [ Caloulate @ Help 5 Favouites 3¢ Close
1 Basic Detail: 2 Marksheet =8
2 Markshest
Fiesult Date: [22/05/200: Gioup Membership Date 5 Retiesh (1) Summary %% Narow @] Zoom
Group Fier |
7 7 7 7 7 7 =]
. 7 5 - v . 7 5 = v - 7 - -
Fi b 8 § F Fi 8 8 § Fi Fi 8 i F
i o o « i i o o i i o o « . i
= = E ~ T = = T E @ = = E T T & =
£ 2 z = g3 z £ z z = g3 2 2 z x a z
E E 33 2 £3 2 E S 33 = £3 E E S 33 z 2
5 s 5 i} o s 5 5 il &5 o 5 5 5 i = s
IS s 3= = =2 ) BN s A= = =2 o NS s A= 2 T=
am T P £ ey o ol e £ o o Ten e N
P fa | s Is I R R R - -
i 35 25 = G B B B G 25 B0 a0 bl an A5
= aqp ad afy ap ap aip afy ay ap aqp ad ay ay aip
& B E2 E2 EL E.2 E8 E2 E2 E B E2 EL EL E2

ABLE. Benjamin 2
ABUKDASH, Frederk ~
ADAIR, Geolfrey

ADAMS. Lovise
ADDISON, vie
ADDISON, Graham
ABATHOCLEQUS, Geaige
ABATHOCLEOUS, Sulvina

p) Select the Marksheet KS3 I. Sc Tests (OPTIONAL) 2009 & Enter results
for ALL pupils into the following column (which is marked with a red
tick below):

SC Test Level

sims Marksheet Entry

Marksheet Entry: KS31. Sc Tests (Dptional) 2009: Year 9

Save Unde 5 Print 45 Export ~ [ Calculate
1 Basic Detals 2 Marksheet

1 Basic Details

Moot This Marksheet can be used to enter the outcames of tests in S cisnce for the 2009 Key Stage in England il
1. Click on Calculate before pou enter data. This will reveal barders between each of
the sections. =
Diata entry for this Marksheet is complete O

2 Markshesct

Result Date |22/05/2009 Group Membership D ate 22/05/2009 &) Refresh () Summary 5% Narow @ Zaom
Group Fiter | K
= - = - -~ = - = =
& = & = o= & & & - =
- B = E = = = E B = [ =
o i = = S I = = k| I =S =
o« = = £ = o« = = = = = =
= = = = 2= = = = = = = =
= = =
= =G B = z2 = B2 a5 =R z7 - R
2y &'n 22 B B'n &'n =y S0 E'g
2z & B i) = =) i) & & - = =51
E ] ] £ Lo Ha s w5 i 5
£ GHE FEE B =] e B et e e
= O F O & O F o5 O @ OF O F OF O &
& o] 5.2 5.2 5.2 5.2 5.2 ] 5.2 [

ABBOT. Clarissa

ABLE. Benjamin
ABU-KOASH. Frederik
ADAIR, Geoffrey

ADAMSE . Louise
ADDISOM, Avie
ADDISOM, Graham
ARATHAM EANS (Banme

<|
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g) For pupils that have a P Scale assessment, you will need to complete the
KS3 E. P Scale Core 2009 & KS3 F. P Scale Foundation 2009
marksheets. Enter results (P Levels) for ALL pupils into the following
column (which is marked with a  red tick below):

If a child is at P1i=-P3ii in English, then reading, writing, speaking or listening
levels would not normally be appropriate. If a child is at an English Level
higher thanks P3ii, then the relevant separate levels P4-P8 in reading,
speaking or listening are appropriate and an English Level is not expected.

The position is similar in respect of mathematics, number, using and applying
mathematics, shape, apace and measures. For science, a single level from
P1i-P8 is appropriate.

Pg 10 KS3 Assessment & Reporting Arrangements Book

http://www.naa.org.uk/naa_21417.aspx

KS3 E. P Scale Core 2009 Marksheet:

P Scale: English

P Scale: Speaking
P Scale: Listening
P Scale: Reading

P Scale: Writing

P Scale: Maths

P Scale: Use Maths
P Scale: Number

P Scale: Shape

P Scale: Science

sins Marksheet Entry

MarksheetEntry: KS3E. P Scale Core 2009: Year 9

Save Undo (=1 Print 48] Expot = [ Caloulate @
1Basic Detals 2 Markshest

1 Basic Details

Motes Thiz Markshest can be used to enter P Scales for those students for whaom further assessment is necessany. ﬂ
B efore you save, please ensure that you have clicked on the 'Calculate’ button and have investigated
instances where attention has been drawn to possible problems. Such problems might include P Scales -
D'ata entry for this Marksheet is complete a
2 Marksheet
Result Date [EZETRIE Gioup Membership Date  [22/05/2009 & Refresh ® Summary %% Nanow &1 Zoom
Group Filker ] a
7
5 5 E 5 5 5 5 ] 5
i i =3 F F F 33 i
i i 0E B i i 9% g
& & od < - < S & 2
% 3 % 3 3 3 b 3 g
2z 2z £ Py £ =33 2z =1
5 of = z3 = =k = 5
= 20 = =2 = (b el g
7 Em @'m um Z= mm 2m o
g2 52 22 23 23 £ 5= 2
B i 25 55 £5 5 £ .
5% 2% 4 =% 2% 2 3% = %
z s 5 g =2 w 7 28 W 5 £ 2
£ 2o | 2o 8 R - 25 | 8= | 3 =
] Sy | wF o | 2y | $3 | SF | S oF | S5 | B 5
2 i e &2 3 &2 &2 ) 32 o2 E =

BROT. Clrssa I e e ) e e e e
/ \

ABLE, Benjamin

>
>

p
b
N
y
N
y
N
p
N
y
N
y
N
b
N
p
N
N

ABU-KOASH, Frederik

ADAIR, Geoffrey

A0AMS. Louise

ADDISON, Avie

ADDISON, Graham

AGATHOCLEOUS, George

AGATHOCLEOUS. Sulving

PRTTFITRY e
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KS3 F. P Scale Foundation 2009:

P Scale:
P Scale:
P Scale:
P Scale:
P Scale:
P Scale:
P Scale:

Art

Design & Tech
Geography
History

Inf Tech

MFL

Music

P Scale: PE

s Marksheet Entry X[

Marksheet Entry: KS3F. P Scale Foundation 2009: Year 9
Save Urdo (£ Print 4] Export + [ Caloulate:

@ Help w5 Favouites 3¢ Close

1 Basic Detals 2 Marksheet |
1 Basic Details =
Noles This Marksheet can be used to enter P Scales in Foundation Subjects for those students for whom futher | 4
assessment is necessary

[Before you save, please ensure that you have cicked on the Calculate! button and have investigated

Last Lised |:“:|

Daata entry for this Markshest is complete  [J
2 Marksheet
Fiesult Date Group Membership Date  [22/05/2009 53 Retesh (1) Summany 3o Narowr &) Zoom

Group Fiter | @

ted Result

‘slidated Result

Key Stage 3 Validated Aesult
HI T4 History Subiect K53

Key Stage 3 Vaidated Aesult
Key Stage 3 Validated Result
Key Stage 3 Valdated Resut

P Seale: At
P Scale: MFL
PE TAPE Subject

ABBOT, Clarissa

BLE. Benismin N R R N N , ),

ABU-KOASH, Fredrik < 4 A 4 4 4 4 PV 4
V V V V vV vV V V

D4R Gerlioy

ADAMS, Losise

ADDISON, Avie

ADDISOMN, Graham
AGATHOCLEOUS, Geoge

r) Once all P Levels have been entered, Select Save & then Close the Marksheet

s) Select Cancel to Exit from the Wizard.

You have successfully inputted the Results.
Continue to Step 3
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Step 3 — Creating Individual Pupil & Comparative Re  ports

using the Wizard

a) Select Tools | Performance | Assessment | Wizards Manager

sms SIMS .net: Green Abbey School

T o [T

Aadmissions
== Lookups
SIMS Shortcuts Other Schools

Applications Setups

SIeresdbBREER2SG E

Bulletin D ate
20/04/2009

>
]

P

-

b) Left click on the Key Stage 3 England 2009 Wizard to select this Wizard
& then Select the Next button

c) Click on Next twice. You will now be presented with the following screen:

k53P =
K53 P2b School Tés only England 2009 01,/01/2009 &)
K53 P3 Comp Tests England 2009 0140142009 - {%}
4 | _’l_l
Membership Dates for Group : Year 9
From [22/06/2009 ][] To [2/05/2008 | @ | | Betiesh |
Students
Surname | Forename | DOE | Feg Gip |‘
Abbot Clarizza 22/06/1995 94
O &ble Brenjamin 18/02/1995 94
O sbutoazh Frederik 05/08/1995 aC
O adai Geoffrep 22/09/1994 9B
O &dams Louize 014101534 ac
O Addizon Al 03/03/1995 90 -
| Selectal | | DeselectAl
< Back | | Mext » | | Firish | | LCarncel
4

There are 7 Individual Report Format'’s listed:

KS3 P1 Student England 2009 - This report shows a child’s

assessment results.

KS3 P2a School TAs & Tests England 2009 — This report contains
tables that display the percentage of pupils at the end of Key Stage 3
achieving each level in 20009.

KS3 P2b School TAs onl England 2009

— This report contains tables

that display the percentage of pupils at the end of Key Stage 3
achieving each level in 2009.

Bexley Schools IS Team
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KS3 P3 Comparative England 2009 - This report contains tables that
display a summary of the National Curriculum results of pupils in the
school (2009) and nationally (2007) at the end of Key Stage 3, as a
percentage of those eligible for assessment.

KS3 P4 Comp TAs - Gender England 2009 - This report contains
tables that displays a summary of the National Curriculum results of
pupils in the school (2009) and nationally (2007) at the end of Key
Stage 3, as a percentage of those eligible for assessment.

KS3 P5 Comp Tests - Gender England 2009 - This report contains
tables that displays a summary of the National Curriculum results of
pupils in the school (2009) and nationally (2007) at the end of Key
Stage 3, as a percentage of those eligible for assessment.

KS3 SRF England 2009 - This is a School Record Form for Non-Core
Subjects

You are required to provide the KS3 P1 Student Engl  and 2009 report &
the KS3 P3 Comparative England 2009 for ALL pupils. You may choose
to also print the Comparative reports broken down b y gender.

If you wish to customise the reports before printing i.e. adding a school

logo, then Continue on Page 20. If you wish to print the reports without
customising then follow the Steps starting on the next page
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d) Highlight KS3 P1 Student England 2009 in the Individual Report
Format section

sis Wizard - Key Stage 3 England 2009 ﬂil
K53 P2a School TAs & Tests England 2009 01./01/2009 =
K53 P2b School TAs only England 2009 0140142009 &)
K53 P3 Comp Tests England 2009 01./01/2009 = L?g
e I LI_I
Membership Dates for Group : Year 9
From [Z2/05/2008 [ | Te [2/052009 |2 ] [ Retresn |
Students
Surname | Forename | DoB | Rea Grp -
Abbot Clanisza 22/06/1995 =Y
O 4ble Beniamin 1940241335 =)
O abukopash Frederik 05/08/1335 ac
O &dair Geoffiey 22/09/1934 98
O &dams Lavize 0141041994 ac
O Addison Ayeril 03/03/1995 a0 -
| Seleottl | [ Deselectal
| < Back | Menit > | | Einish | | LCancel
| Z

e) Inthe Students section, Melect All button (a green tick will be

displayed to the left of each pupil)

f) Click on the Print report icon =i. An individual report will be sent directly
to the printer for each Year 9 pupil: (Appendix A & B)

sws Wizard - Key Stage 3 England 2009 el |

Individual Report Format

I arne:

53 P1 Student England 2003 | 01 /20049
K53 P2a School TAz & Tests England 2009 o.,/01/2009 =
k.53 P2b School TAs only England 2009 01/01./2009 @
K53 P3 Comp Tests England 2009 /0 /2009 {“32-}

ui-u-\..-\...- E N T R T T ¥ S - R T R Y I

g) Once all reports have successfully printed, the message ‘Reports printed
successfully’ will appear in the bottom left corner of the Wizard

| el o - —_ = i |
| Selctl | | DesclectAl |
A/| < Back | ‘ MNewt s | ‘ Eirich ‘ | Cancel
'i'_i_,l Reports printed successhully. Y
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h) Highlight KS3 P3 Comparative England 2009 in the Individual Report
Format section & click on the Print report icon &= to send a
Comparative Report directly to the printer for ALL Year 9 pupils.
(Appendix C)

OR

Highlight KS3 P3 Comparative England 2009 in the Individual Report
Format section & click on the Deselect All button in the Student section.
Then select one pupil by left clicking in the square box to the left of their
name (a green tick will be displayed) & click on the Print report icon = to
send a Comparative report directly to the printer for the one selected pupil.
You can then photocopy this report for ALL Year 9 pupils.

You have now successfully generated the Individual
report & Comparative report that is required for ea ch
pupil. Continue to Step 4
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Customising Individual Pupil & Comparative Reports

i) Highlight KS3 P1 Student England 2009 in the Individual Report
Format section

siHs Wizard - Key Stage 3 England 2009 el |
i 5 and 2004 01/01./2003
K53 P2a Schoaol TAs & Tests England 2009 01/01./2009 | =
K53 P2b School TAs only England 2009 01/01/2003 el
k53 P3 Comp Tests England 2009 01/01/2003 = {’&}
4 | i
Membership Dates for Group : Year 9
From [22/06/2008 | @ | To [22/05/2008 || 2 | | Rehesh |
Students
I Sumame | Forename | DOB | Feg Gip -
Abbat Clarizsa 22/06/1995 94,
O 2ble Benjamin 19/02/1335 94
O sbukoash Frederik 05/08/1995 aC
O Adair Geoffrey 22/09/1334 9B
O adams Laouise 01/10/1934 aC
O addizon Bl 03/03/1335 90 -
| Select Awd__| Deselect 4l
< Back | | Nest » | | Firish | | LCancel
A

J) Inthe Students section, click on the Select All button (a green tick will
now be displayed to the left of each pupil)

k) Click on the Preview report icon “&. The Individual Report for the first
pupil will open in Microsoft Word.

[) The individual report is a standard Microsoft Word document. Customise
the report as required i.e. Insert school logo, etc..

m) Select to Print & then Close the Word document. The Individual Report

for the next pupil will automatically appear. Continue to Edit, Print &
Close the document for each pupil.
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Highlight KS3 P3 Comparative England 2009 in the Individual Report

Format section & Select the Preview Report icon to Open this report in
Microsoft Word . You can then Edit & Print a copy of this report for ALL
pupils in Year 9.

OR

n) Highlight KS3 P23Comparative England 2009 in the Individual Report
Format section & click on the Deselect All button in the Student section.
Then select one pupil by left clicking in the square box to the left of their
name (a green tick will be displayed) & click on the Preview Report icon

to Open this report in Microsoft Word . You can then Edit & Print a
copy of this report. You can then photocopy this report for ALL pupils
in Year 9.

You have now successfully generated the Individual
report & Comparative report that is required for ea ch
pupil. Continue to Step 4
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Step 4 — Creating the Alternative Destination ‘Nati onal
Assessment Agency’ in SIMS.net for a CTF

Once ALL results & P Levels (if required) have been entered for ALL pupils
you can export a CTF for the Year 6 pupils. This CTF will contain the
assessment results you have entered.

a) Select Tools | Setups | CTF

You will be presented with the following screen:

b) In the Alternative Destination Section, Click on the New button
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You will be presented with the following screen:

c) Enter the Code QCALLLL
d) Enter the Description QCA Test Orders
e) Click on OK

The ‘QCA Test Orders’ will now appear in the Altern  ative Destination
Section.

f) Click on Save & Close. Then log out of SIMS and then log back in.

You have successfully created the Alternative QCA
Test Orders Web. Continue to Step 5
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Step 5 — Creating the Common Transfer File (CTF) i n
SIMS.net

a) Select Routines | Data Out | CTF | Export CTF

You will be presented with the Export CTF Screen

b) Ensure that ALL boxes are ticked in the Data to be Exported Section

c) Inthe Student Options Section, ensure the View is set to Current
students & the Include students already exported  box is ticked

d) Click on the Refresh Students button to list Current Students

e) Click on the down arrow next to the column heading Year Grp & Select
Year 9
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f) Highlight the first Student in the list, hold down the SHIFT key on the
keyboard, scroll down the list & Highlight the last Student. The
Destination LA/Other & Destination School Columns will now appear
highlighted in blue

g) Click in the Destination LA/Other Column of the last student & Select
‘QCA Test Orders’ from the list. This selection will now be populated for
all Year 9 Students

g) Click on the Export CTF button

Please Note: This may take a few minutes to Export

You have successfully created the Common Transfer
File. Continue to Step 6
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Step 6 — Uploading the Common Transfer File to the OCA Test
orders Website

If you are unsure or have not done this before instructions can be provided by
Knowledge Management Team. Please call 0208 836 8065

You have successfully uploaded the CTF to the OCA
Test orders Website & Completed the 2009 Key Stage
3 Return
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Appendix A. Example of an Individual Pupil Report

STUDENT'S RESULTS
End of Key Stage 3 Assessment Results 2009

ENGLISH
Teacher assessment result 7
Speaking and Listening 6
Reading 7
Writing 7
Test result 7
Reading 7
Writing 6
MATHEMATICS
Teacher assessment result 8
Test result 7
SCIENCE
Teacher assessment result 7
Test result 6
MODERN FOREIGN LANGUAGES
Teacher assessment result 7
DESIGN AND TECHNOLOGY
Teacher assessment result 7
GEOGRAPHY
Teacher assessment result 7
HISTORY
Teacher assessment result 7
INFORMATION AND COMMUNICATION TECHNOLOGY
Teacher assessment result 6
ART AND DESIGN
Teacher assessment result 6
MUSIC
Teacher assessment result 6
PHYSICAL EDUCATION
Teacher assessment result 7
RELIGIOUS EDUCATION
Teacher assessment result 7
CITIZENSHIP
Teacher assessment result Exceptional performance
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Appendix B. Example of a Individual Pupil Report (P upil that has a P Scale assessment)

STUDENT'S RESULTS
End of Key Stage 3 Assessment Results 2009

ENGLISH
Teacher assessment result wW
P Scale: English P2j
Speaking and Listening wW
P Scale: Speaking P8
P Scale: Listening P6
Reading w
P Scale: Reading P7
Writing W
P Scale: Writing P8
Test result B
Reading B
Writing B
MATHEMATICS
Teacher assessment result w
P Scale: Maths P3ii
P Scale: Using & P6
P Scale: Number P7
P Scale: Shape P6
Test result B
SCIENCE
Teacher assessment result w
P Scale: Science P8
Test result B

MODERN FOREIGN LANGUAGES

Teacher assessment result wW

P Scale: MFL P6
DESIGN AND TECHNOLOGY

Teacher assessment result W

P Scale: Design & Technology P8
GEOGRAPHY

Teacher assessment result wW

P Scale: Geography P7
HISTORY

Teacher assessment result W

P Scale: History P7

INFORMATION AND COMMUNICATION TECHNOLOGY
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Teacher assessment result
P Scale: ICT

ART AND DESIGN
Teacher assessment result
P Scale: Art

MUSIC
Teacher assessment result
P Scale: Music

PHYSICAL EDUCATION
Teacher assessment result
P Scale: PE

RELIGIOUS EDUCATION
Teacher assessment result

Teacher assessment result

Bexley Schools IS Team

CITIZENSHIP
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P7

P6

P8

P7

w

Working towards the expected
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Appendix C. Example of a Comparative Report

COMPARATIVE REPORT

These tables show a summary of the National Curriculum results of pupils in the school (2009) and nationally (2007)
at the end of Key Stage 3, as a percentage of those eligible for assessment.

The number of eligible children is: 163

Figures may not total 100 per cent because of rounding.

RESULTS OF TEACHER ASSESSMENT 2009 and NATIONAL 2007

Percentage at each level
W 1 2 3 4 5 6 7 8 EP D A
School 1 0 0 0 7 2 32 32 26 0 0 0
English
National | 0 0 1 5 18| 38| 27 9 0 0 0
School 1 0 0 0 7 2 32 32 26 0 0 0
Mathematics
National 0 0 1 5 14 23 28 21 7 0 0 0
School 1 0 0 0 7 2 32 32 26 0 0 0
Science
National | O 0 1 5 18| 34| 29 12 0 Q
TEST RESULTS 2009 and NATIONAL 2007
Percentage at each level
Below Pupils Pupils
level 3/4* 3 4 5 6 ! not entered * absent
School 1 7 0 38 | 55 0 0
English
National 9 13 41 24 8 0 4
School 1 7 0 38 | 55 0 0
Reading
National 13 13 | 39 | 23 | 10 0 3
School 1 7 0 38 | 55 0 0
Writing
National 10 14 | 40 | 24 9 0 3
School 1 0 10 6 40 | 21 | 21 0 0
Mathematics
National 2 6 14 | 20 | 27 | 21 8 0 3
School 1 0 9 7 27 | 15 0 0
Science
National 2 5 17 | 32 | 25 | 15 0 3
w represents pupils who are working towards level 1, but have not yet achieved the standards needed for
level 1.
EP represents exceptional performance
* represents pupils who were not entered for the tests because they were working below level 3 in

mathematics or science,or below level 4 in English; pupils awarded a compensatory level from the tests;
and pupils entered for but not achieving a level from the tests.
# pupils working at the levels of the tests but unable to access them.
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